Accrual-Advance Payment Worksheet

Complete the request and FAX with a copy of your travel orders/amendments front and back plus a non-availability statement to support off base lodging if TDY to a military installation.  

To:   ___________________________
Date:_________________  Total Pages Faxed:__________

Name:________________________________________  SSN:_____________________

E-mail: ________________________________________

Travel Order No:__________________  Telephone number:  DSN 318 441-__________

…………………………………………………………………………………………………………………………………………………...

Request accrual per diem for period of travel period______________through_____________(30-day increments)

Daily Lodging  1) Location ___________________Cost $___________Daily   Tax $_________from:___________through:____________










          (US only)

           2) Location ___________________Cost $___________Daily   Tax $_________from:___________through:____________









        
          (US only)
___Airline Ticket $______________        Rental Car Fee (if authorized in orders) $_______________

___POV Owner Operator (if drove to TDY point)  Registration or Conference Fee$_______________







Item


Amount

Miscellaneous Reimbursable Expenses (e.g. taxis)  ____________
    _______________






           ____________
    _______________






           ____________            _______________

Other




           ____________            _______________

Method of payment (check only one)  ___Automatic payment to my Government Travel 

                                                                    Card of $____________only and nothing else.

___Automatic payment of entire amount to my GTC.

   ___Split Disbursement of $___________to my GTC and 

send balance by EFT to my Direct Deposit Account

  ___EFT entire amount to my Direct Deposit Account

I understand that is my responsibility to ensure the deposit of monies from this payment are deposited into my account prior to writing checks and/or making any withdrawals.

Signature___________________________________Date______________________

Pursuant to 5 U.S.C. 5705 and 37 U.S.C. 1007(e), any indebtedness resulting from the receipt of this payment may be automatically deducted without further notice from your current pay, final pay, or other money due you unless you make voluntary restitution.

 

**********FSO USE ONLY*********





M&IE:  $_____________x 30 days = $_________________





Lodging:  $____________x 30 days = $_________________





Miscellaneous	                   	       	  $_________________





Total Payment	                                     $_________________








